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History of our school
The Hicksville Nursery School is a non-profit, non-sectarian co-operative nursery school located at the United Methodist Church at 115 West Cherry Street in Hicksville.  Hicksville Nursery School is chartered and registered by the Board of Regents of New York.  Our school was founded in 1967 and pioneered by a small group of enthusiastic parents who wanted to give their children an early learning experience that they could share in.  We have been sustained since then by the continued efforts of the many other enthusiastic parents who have felt the same way.   Through the years our school has offered hundreds of children their first school experience with a positive, friendly, and stimulating program, resulting in consistent growth and fueled by the highest professional standards.
[bookmark: Our_Goals]Our Goals
We have three main goals, to offer the young child an environment in which he/she can grow emotionally, socially, intellectually and physically, under the careful supervision of a fully trained staff; offer parents the opportunity for better understanding of the needs and developmental patterns of young children through educational articles and regular participation in the classroom; and offer the community the best possible pre-school at affordable rates.
We accomplish this by hiring talented, NYS Certified teachers, trained assistant teachers and the many efforts of all our parent members.
[bookmark: Philosophy]Our Philosophy of Learning
In a caring and positive atmosphere, we create a warm and happy place for preschoolers to learn. As we bridge the gap from home to school, we guide children to a continued good self-image while building social skills in a school setting.

Sensory, motor, perceptual and language skills are introduced through materials and activities which are both child-centered and teacher-directed. Work is planned which emphasizes the process rather than the product, fostering a sense of accomplishment and pride.

Based on the theory that children learn through play, classroom routines encourage active involvement, meaningful experimentation and reinforcement through repetition. Schedules are designed with a balance of structure and free choice, as well as active and quiet times.

We treat each child as an individual, working from the level each child has attained and moving forward a step at a time. We teach a love of learning by allowing children to experience their own stage of development and helping them to feel success without pressure.

We value the active involvement of parents in our program, both through committee and classroom participation. Parent participation enables the children to see their parents as important and concerned members of the new school environment.  School then becomes a shared experience between the parent and child. 
Why Become a Member of a Co-operative Nursery School
Because a co-operative school is a family oriented school, parents are afforded the only opportunity they will ever have to share in the daily formal education of their child.  Participating monthly in the classroom enables parents to see their child in play with other children; interacting with the teachers and to be a part of all that they learn.  
It also allows you to be a part of the success of the school by joining the board, chairing a committee or just being on a committee.  Studies have shown that when a child sees their parent involved in their school it demonstrates to them the importance of education.  
The assistance from parents in being a part of the administration of the school enables Hicksville Nursery School to keep tuition affordable.  All the help received is volunteered and keeps administrative expenses low and that savings is passed on to parents.
Because times have changed since our school first began in 1967, we know that not everyone is able to participate, so we have changed with the times and offer parents the option not to participate.  For those parents who are unable to participate there is an additional monthly fee.  Offering this option enables families where both parents are unable to participate to utilize the excellent educational program we offer with the best teachers at an affordable rate.
Our Program
Our program provides varied activities with an abundance of materials and opportunities for free creative expression under the guidance of skilled, N.Y. State Early Childhood board certified teachers.  Art, music and rhythmic movement, language arts, storytelling, dramatics, puzzles, playroom, books, and manipulative toys are all part of the daily program. A mid-session snack and juice are incorporated into each daily program.
Twice a year there are field trips to local facilities which enable a child to broaden their understanding of the world in which they live.  This is also done using additional activities in the classroom.  For example, this past year the children had a butterfly habitat that they watched everyday as the caterpillars grew, made a chrysalis and then became butterflies.  The most exciting day was when the children set the butterflies free; the excitement this caused was seen on every child’s face.
[bookmark: The_ABC's_of_Mommy_&_Me]The ABC's of Mommy & Me (for ages 15 months – 2years) is a one hour class for children and their parents to enjoy together.  The children read stories, sing songs, dance and create beautiful art.  They begin to enjoy arts and crafts using paint, glue and stickers.  They begin to develop fine motor skills as they mold with play dough, large motor skills as they dance and jump to music, and listening skills as short stories are read aloud.  The toys in the class are especially for toddlers and supervised by a trained teacher.  This upbeat atmosphere is a great beginning for every toddler.
The Playgroup (for ages 2-3) involves children in many hands-on experiences.  They learn by observing and doing, through play, art experiences, listening to stories, singing songs and participating in creative movement activities.  As the children begin to get used to a school routine, they learn their colors and shapes, sorting and matching, manipulating, constructing and experimenting with materials. By interacting with the teachers and other children in the class they learn about kindness, friendship, sharing, taking turns and cooperation.  They learn about the weather, seasons changing, nature and holiday celebrations.  Development of fine and gross motor skills are an important part of their days along with listening skills as the children listen to short stories each day.  Additionally they will begin to explore their 5 senses and learn about their family.
In the 3 year old class (for ages 3-4) social skills are an important aspect of their development.  We focus on such skills as sharing, communication, interaction with others and following directions.  Each month focuses on a different learning experience, for example in the fall they learn about apples, autumn leaves, pumpkins and Halloween.  Colors and shapes are coordinated in these experiences for example, apples are round and red.  Children begin to recognize the letters in their first name and learn to spell their first name and recognize their last name.  They learn basic concepts like, up, down, on, off, behind, in front, above, below, size perception like small, medium, large, bigger and smaller.  Music each day involves singing nursery rhymes and other songs that relate to the stories they are reading and art they are making.  They learn the month, day and date as they take turns doing the calendar each day.  They begin to learn their address, telephone number and 911.  Additionally the children are introduced to the 4 seasons, weather, holidays, the five senses and learn about family.
The children in the 4 year old class (for ages 4-5) will soon be off to kindergarten and our main focus is preparing them for the next step in their education.  Our class builds on the skills they have already learned and a few new things are added to prepare them for kindergarten by introducing reading and writing readiness skill.  As the children begin to listen to stories and poems for longer periods of time they recall basic facts about the stories and place events in the story in the correct order, answer simple question and recognize rhyming words.  Making up pretend stories is always a fun part of their day.  They are introduced to the sounds letters make.  They learn to print their first name and begin to understand that print communicates information.  Drawing helps the children to write more easily, effectively and more confidently later on.  Math skills are built on as the children continue to count higher and recognize numbers; they compare things like more or less, same or different, bigger or smaller.  Social skills develop further as they continue to work with others, take part in group activities, sit quietly and pay attention.  They continue to learn the importance of sharing and taking turns.  All the while becoming more confident to explore and try new things.  Fine motor skills further develop as students use glue in art, mold with play dough, copy letters and cut with scissors.  They also work to open and close buttons, snaps and zippers. Large motor skills continue to develop as they play each day in the gym, running, throwing and kicking balls, climbing and pedaling their bikes.
Management of our school
Our school is a cooperative organization involving all participating parent members to assist with all aspects of running the school.  The Board members shall be the President or Co-President, Recording Secretary, Corresponding Secretary, Financial Secretary and Treasurer who together with the Director, Committee Chairs and temporary committees constitute the Board of Trustees.  The Board of Trustees share in the administration of the school, including creating a budget, paying invoices, receiving tuition, maintaining records, advertising, promotion of the school and fundraising.  Monthly board meetings are held to discuss school business and make decisions on administrative needs.  
Participating parents serve on committees as needed & participate on some fundraisers for the school.  The school depends on the active participation of each parent to maintain its high standards.
Although some parents opt to not participate due to other obligations, they are always welcome to participate in meetings and assist when they can.  
Participating Parent Membership Responsibilities
Each participating parent is required to assist in the classroom twice each month, once as the participating parent and the other as the alternate parent.  On both of those days it is the parents’ responsibility to setup the gym in the morning and put the gym toys away at the end of the day.  As the participant you are required to bring a snack and drink for the class.  See the information below regarding classroom participation details.  As the alternate you are also required to be on call incase the participating parent isn’t able to be in class that day.  The participating parent should call the alternate as early as possible to let them know that you will not be able to participate that day so they have time to prepare for snack and drink for the class.
Setting up the gym and putting everything away:  On your day as participant or alternate please be sure to arrive at the school at 9:05 in the morning to set up the gym and return at 12:05 to put everything away.   The 2 year old class does not put the gym away because they have a short day and leave the school at 11:15, so only the 3 and 4 year old class will be there to put the gym toys away at the end of the day.  
Classroom participation:  Each parent member is required to participate in the classroom approximately once per month to assist the teacher on their child’s “special day”. Parents of twins or with more than one child in the school are required to participate each month for each child.  So you will be a participant and alternate twice each month.  Some months that are short due to holidays and/or vacations, not every parent will participant that month but make sure you chose your day the following month right away.  Please note that for insurance liability reasons, we cannot allow siblings to be in the classroom on the day you are participating.  For any parents who are unable to participate when scheduled, there will be a $30 non-participation fee so please try to switch days with your alternate or another parent in the classroom.  If you are unable to find coverage on your day, you will be responsible to pay the fee.  That fee will be used by the school to pay for the coverage needed in the classroom.  If you do not participate for two consecutive months, your membership status will automatically become that of a non-participating parent and those tuition rates will apply.  We apologize for having to do this, but we need to be sure that all school members take this responsibility as serious as we do.  Three adults are needed in the classroom on certain days for the safety of the children.
Snack: On the day you participate, the parent is required to bring a snack and drink for the children in the class.  A list of appropriate snacks is included with this handbook.  When choosing a snack please refer to the list of appropriate snacks and check the labels on any items you bring in.  We are a peanut free facility so it is important that no snacks have peanuts or were processed is a facility that processes peanuts.  Any other allergies of children in the class will be posted.  
Assisting in the classroom:  On your child’s special day, you are requested to act like a teacher assistant.  During free play, assist the children in getting involved in activities.  See what a child wants to play with and encourage other children to participate.  If you can involve a child who seems to be having a bit of trouble getting comfortable, his or her parents will be forever in your debt.  Let the teacher know if a child needs to go to the bathroom, they will assist the children.  
During circle time, sit with the class and watch and listen to the activities planned by the teacher. This is a time for the parent to be quiet and observe, you will be amazed at all that your child is learning as they read the month, day and year and tell what the weather is outside. 
During snack time help the teacher hand out napkins, snacks and beverages to the children.  When the children are done, please wash the tables and brush any crumbs from the chairs.  As the children leave the room to move on to their next activity, vacuum the carpet in the room.  The teacher can tell you where the vacuum is kept.  Then meet the class at their next activity.  
During art class, help the teacher setup for the project they are doing on that day, help wash the children’s hands on painting days and pick up when the children are done.  After the project of the day the children spend time playing with play dough, in the sand table or water table.  When class is over, sweep any sand and play dough off the floor and if you are the last class of the day in the art room, empty the water in the water table into the bucket under the table.  The water can be emptied into the sink in the bathroom.  
During gym help supervise the children while they play.  Try to ensure that all toys on the mats stay securely on the mats to help prevent falls.  The kids in the wagons are always eager to have an adult pull them around the gym.

Committees/Chairpersons:  Each participating family is required to join a committee, be a committee chairperson or serve as a board member for each child they have enrolled in the school.  The committees are broken into categories:  Fundraising, Family Night, Book Fair, Hospitality/Housekeeping, and Class Parent.  The Chairperson categories are:  Fundraising, Membership, Participation, Hospitality, Health, Newsletter and Scholastic.  The responsibilities for these positions are listed below.  During orientation you will be asked to sign up for a committee.  You will have 2 choices, every effort will be made to place you on the committee of your choice, but please hand your forms in as soon as possible because it is on a first come, first serve basis.

Chairperson – Fundraising:  responsible for making all arrangements for fundraising activities, collecting all monies and keeping an accurate record of sales, costs and income from each fundraiser.
Chairperson – Membership:  prepare membership applications including a doctor’s certificate, receive applications, interview applicants for membership, explain By-Laws to applicants, schedule and attend open house functions, maintain records of applicants, receive notices of withdrawal and induct new members, receive registration fees and deposits and maintain records for these receipts.  Duties are performed in conjunction with Director and Participation Chairperson.
Chairperson – Participation:  responsible for the establishment and execution of the monthly participation calendars prepared by the class parent in each class; meet with class parents to explain their responsibilities to them and to supervise them during the school year.  Duties are performed in conjunction with the Director and Membership Chairperson.
Housekeeping Chairperson: responsible for coordinating the committee participants and making sure that gym toys are cleaned regularly.  In addition, you would coordinate the committee members during family night to make sure there are enough people to setup and clean up.
Health Chairperson:  responsible for notifying members of any communicable diseases in the classes by posting a notice on the school bulletin board or calling parents depending on the seriousness of the illness.  Maintain active health record files for every child enrolled and supply an “Emergency Health Card” for the telephone file box.  Responsible for coordinating health programs during the school year, ex. Vision screening.
Newsletter Chairperson:  Responsible for collecting articles and materials for the monthly newsletter, coordinating material, lay out of newsletter, editing, copying and distribution to membership.
Scholastic Chairperson:  Responsible for Scholastic book sales, distributing booklets, placing orders and collecting monies.  Additionally you would be responsible for the annual book fair.
Fundraising Committee: Volunteers on this committee will assist the fundraising chairperson in distributing the fundraiser materials to parents and collect the order forms and payments received.  Also help promote the fundraising.  Fundraising is a very important part of keeping the school moving forward, the money raised helps maintain the school and add any new items needed in the classroom, gym and art room.
Family night committee: Family Night is our biggest fundraiser of the year and a lot of help is needed, from collecting items people donate, assist in putting baskets together for raffles, selling tickets, solicit donations from area businesses, and set up and/or clean up after the function.  
Book fair Committee:  Help is needed to setup and clean up the library before and after this event and to assist children when looking for a book to purchase.
Housekeeping Committee:  Keeping our gym toys clean is so important, especially during flu season.  A schedule is made each year on dates and times people will be needed to clean the gym toys.  This committee also assists on family night.
Class Parent:  The class parent is responsible for making sure the monthly participating calendar in the class is filled each month, making sure anyone who is not on one month is on the next and distributing the calendar for the coming month.  In addition, the class parent collects money for gifts for teachers and teacher assistants during the holidays and at year end and assist at any special events for example: the Halloween Parade.  The class parent is also the liaison between the parents and the Board so if there are any parent issues, the class parent should attend a board meeting to address the issues at hand and also keep the parents up to date on information received from the board.  They are also responsible for contacting the parents in the class when there are school closings due to inclement weather, etc.
Executive Board positions are as follows:  President, Vice President, Treasurer, Recording Secretary, Corresponding Secretary and Financial Secretary.
The President is responsible for calling the monthly meetings, preparing the agenda and overseeing the Executive Board to make sure that school policies are being followed.  This person can perform the tasks of the Treasurer if they are unable.
The Vice President shall act as an aid to the President.  In the absence, disability, resignation or failure to maintain status as a parent member, the Vice President shall perform the duties of the President.
The Treasurer is responsible for keeping accurate and detailed records of the receipts and expenditures of the school, distributing funds in accordance with the budget, balancing the checking account monthly and reporting at each monthly meeting a statement of account comparing the budget to actual expenditures.
The Recording Secretary is responsible for keeping records of all meetings of the Board of Trustees including attendance at meetings and shall be the custodian of these records.
The Corresponding Secretary is responsible for advertising, preparing news releases to local newspapers, radio and television stations, and coordinating local fairs for promoting the school.
The Financial Secretary is responsible for keeping an accurate and detailed record of all receipts including tuition, registration fees, late fees and fundraising income.  He/she shall make all deposits at the bank regularly, giving deposit tickets to the Treasurer.  Keep an accurate record of all members, making sure tuition is paid on time, if tuition is late they need to contact the parent notifying them to make prompt payment.  If payment continues not to be paid, then contact the President to make further contact with the member.  
A list of positions available for this school session will be distributed and anyone interested in a position should contact the President of the Board.

Non-Participating Parent Membership
Times have changed considerably since our school started in 1967.  In many families both parents work or are just not able to participate due to other responsibilities.  Because of the changing times our school offers parents the option to not participate.  This option allows parents to forego the responsibilities listed above.  But you are still members and maintain all other member rights including being present at board meetings, voting rights etc.  Monthly tuition for non-participating is slightly higher because of the members not assisting with the administration of the school.  
General Information
Tuition Payments: A deposit of one month’s tuition is due prior to the start of the school year. This deposit is to be applied to the June tuition for the current school year.  If a child is withdrawn from the school prior to the end of the school year this deposit will be refunded if the withdrawal is due to serious or prolonged illness, permanent removal from the community by the family or the inability of the child to adjust as determined by the director/head teacher.
 Tuition is due the first of each month.  There is a 15 day grace period, after the 15th of the month the member will incur a $10 late fee.  If the monthly tuition and late fee are not paid by the end of the month, your child will not be allowed to return to school the following month until all tuition and fees have been paid in full.
Diaper Friendly Policy:  We are a diaper friendly school so don’t be concerned if your child is still in diapers.  Although we are not allowed to change their diaper, if your child does have an accident we will contact you to come to the school to change them.
Referral Policy:  The best advertising is the referral of a happy member, so if you’re happy with our school, refer a friend and you will receive $25 off one month’s tuition when that new student enrolls in a class.  
Refund Policy:  The one month security deposit will be refunded when a member withdraws from school for any of the following reasons:
1. Serious or prolonged illness
2. Permanent removal from the community by family
3. Inability of the child to adjust as determined by the Director/Head Teacher.
Should a member withdraw during the year for reasons other than those listed above, the one-month security deposit will be refunded at the discretion of the Board of Trustees.
School Closing:  In case of inclement weather, if the Hicksville School District is closed, then we will be closed.  But in some cases we may still be closed even if the school district is open.  The class mom will contact each parent to let them know if we are closed, they will contact you either by phone or email.  We will also post the notice on Facebook.  Please be sure to add Hicksville Nursery School as your friend on Facebook.  We also signed up with Cablevision: Channel 12 News, they will put our school on the “info gram bar” across the bottom of the screen and on their website: www.news12.com.

Thank you for choosing Hicksville Nursery School.  With your cooperation and the loving efforts of our staff, we are sure your child will have the opportunity to practice and develop their many emerging skills in a safe and loving environment.  Please remember that although are doors are always locked; we have an open door policy.  If at any time you have questions or an issue you would like to discuss, please feel free to contact any member of the Board or the Director.  We are always here to help.  Additionally, the School By-Laws are on the web-site, www.hicksvillenurseryschool.org, for you review.












Healthy Snack List

As teachers and parents we want to teach our children about good eating habits and nutrition.  This will ensure normal growth and boost performance in school and physical activities.  In our school there are children that are allergic to peanuts and peanut products. The following is a list of snacks and brands to promote healthy eating and that do not contain peanuts.  There are other products that are safe, but the main point is to read the ingredients carefully to make sure products are not made with peanuts or are processed in a facility that does process peanuts.   Snacks brought to school must be fresh in sealed containers.  Please do not bring in any open bags, boxes or containers from home.  And, please no juice boxes.  For special occasions such as birthdays, please check with your child’s teacher.  We appreciate your consideration and cooperation.

		Snacks
Pretzels (check labels, some brands are processed
 in a facility that processes peanuts)
			Pepperidge Farm Goldfish (same the Labels for
				Education label)
Yogurt
Teddy Grahams-honey (Nabisco)
Mozzarella String cheese, American cheese
Crackers
Fresh fruit – bananas, apples, oranges
Cheerios
Wheat thins Multi-grain or original/reduced fat/low sodium
Ritz – original or low sodium
Barnum’s Animal Cracker (Nabisco)
Alpha Bits
Bagels, plain

		Drinks

Milk
Chocolate milk
100% Natural Juice
V-8 juice, V-8 Fusion (save the Labels for Education
	Labels)
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